	
	
	



Template Requirements & Suggestions 2026-20

Course syllabi communicate to students the course description, faculty contact information, major course goals that are based upon measurable student learning outcomes, required course materials, grading policies that include assessment methods and grading scale, attendance policies, course schedule, and an overview of college policies and services.

The main purpose of a syllabus is to inform students in a formal and timely manner of the course's nature and content and the policies and procedures that apply. The following information includes institutional requirements along with suggestions and examples.  Required information may be presented in an alternate format as long as it is included.

Each numbered and/or underlined topic is required and must be included in all syllabi. Examples of course syllabi are also included. Additionally, anything in brackets must be changed to be specific to YOUR course.
1. Course Specific Information (as listed in SCC Catalog)
· [bookmark: _Hlk231905431]Course Title: [Student Success Strategies]
· Semester & Year: [Fall Semester, 2026]
· Course Prefix: [ACA]
· Course Number: [090]
· Section Number: [MN32]
· Credit Hours: [3]
· Contact Hours - (Class Hours -Lab Hours – Hybrid Online Hours) (A list of “Hybrid Contact Hours” may be found each semester in the “LEARN SharePoint Site” in the “ Hybrid Hour Breakdown” folder)
· Prerequisites: [Insert pre- requisite courses if any]
· Co-requisites: [Insert co-requisite courses if any]
· Course Description: [Insert Must include course description from the most current Curriculum Course Description in the SCC Catalog] 
2. Faculty Information
· Faculty Member's Name: [ Insert Faculty name - may be preceded with the instructor's preferred title such as Professor Smith, Dr. Smith, or Ms. Smith]
· Office Location: [building and office number]
· Student Hours: [Insert On campus hours: Your days and time (Virtual office hours): Your availability for real time chat – Teams,  Phone, etc.]
· Telephone Number: [Insert your (office number or other contact number) we do not recommend giving students your personal cell or home phone number.] 
· Email Address: [Insert your college email address and a 24hrs to 48hrs response time statement. Please do not provide students with an email address that is not associated with the college.  All communication via email to students must be conducted using your Sandhills email account or via Moodle as these sites are password protected.]

3. Major Course Goals/Objectives and Student Learning Outcomes

1. Goal 1 or SLO 1: [Insert as many goals or Student Learning Objectives as you have for your course]
2. Goal 1 or SLO 2: [Insert here]

Major course goals and student learning outcomes are typically established by the department. Please check with your department chair and/or coordinator to determine what has been established for major course goals.]

4. SCC (Sandhills Community College) General Education Goals and 	Learning Outcomes FOR GEN ED CLASSES ONLY -See italics below
Sandhills Community College requires completion of at least 15 credit hours of general education courses for undergraduate degree programs.  Faculty at Sandhills have identified three primary general education goals: reading comprehension, communication, and critical thinking. 
For each of these three goals, competencies have been developed to assess student attainment through course-embedded student assessments in the following areas: humanities/fine arts, natural sciences/mathematics, and social/behavioral sciences.  This course is part of the assessment and support of the core general education goals.
The statement above must be included in courses taught in the following areas: humanities/fine arts, natural sciences/mathematics, and social/behavioral sciences. In addition, in your course syllabus, faculty should list the general education goal and outcome where students will show improvement because of completing the course successfully. 

5. Required Course Material
Course Material: [Insert Texts and materials here]

In this section, you will list all required and recommended course materials beginning with your textbook if one is required for your course. Please list all required or recommended books by author, title, edition, publisher, date, and ISBN. Be sure to list any additional required or recommended materials such as software.]

6. Grading Policies & Areas of Assessment 
Grading Policies: 
Grading Scale for Individual Assignments, Categories, and Final Grade: 
A = [100-xx]    B = [xx-xx]    C = [xx-xx]    D = [xx-xx]   F = [Below xx]
Late Work Policy:
[Insert your policy here with areas of major assessment included]

For online and hybrid courses the following is required:
· Gradebooks in LMS must be available to students (course total may be hidden if desired).  Any grades generated in a separate platform must be pulled into primary LMS.
· Gradebook calculations must match what is in the syllabus.

7. Course Schedule
[Insert Course Schedule here.

This section in the Course Syllabus contains an overview of the tentative schedule of the course arranged by weeks or by days. Whether providing a weekly or a daily schedule, instructors should list due dates of major assignments, including written and oral reports, tests, examinations, and official holidays.  The course schedule can be (should be) connected to the Schedule of Assignments

8. Attendance Policy & Class Participation 

[Insert Attendance Policy here and required statement: “Students who fail to attend two consecutive weeks' worth of class is in violation of the college’s attendance policy and will be dropped or withdrawn from the course”: https://www.sandhills.edu/admissions/college-catalog.html]
The Attendance Policy section states the instructor's attendance policy for the course. Each faculty member is responsible for setting the policy concerning the attendance's role in determining grades for their classes. It is the responsibility of the students to learn and comply with the policies set for each course’s attendance policy, as explained in the course syllabus. 

9. Academic Honesty 

[Insert your academic honesty policy AND this required statement: “Sandhills Community College holds a strong commitment to academic integrity and acknowledges that generative artificial intelligence (AI) as a tool is here to stay. Therefore, it is appropriate to set clear guidelines for responsible and ethical use of available AI tools. These expectations may differ from course to course and between individual assignments within a course. For this course the expectations are as follows:”]


If you intend to establish a single AI Use level for the entire course, then you should choose only one level from each of the following two scales that generally applies to your specific course(s) expectations. Levels may vary by instructor and course. Faculty members should include the level and descriptions that indicate acceptable use for students and for themselves. 

If you choose to vary by assignment, then you need to make that clear and include AI use level with each assignment. Leave the entire chart in your syllabus and explain how the levels will show up on each assignment. 


Generative AI Responsible Use Scale for Students 
 
	0
	
	NO GENERATIVE AI AUTOMATION
	 
Students must complete coursework entirely without generative AI assistance and/or automation.
 

	1
	
	GENERATIVE AI
FOR AUTOMATED
IDEA GENERATION, STRUCTURING, and/or EDITING

	Students may use generative AI to improve clarity or quality of coursework when expressly permitted by instructors.  Automation must be disclosed, and the AI-generated context must be properly attributed. 



	2
	
	GENERATIVE AI TASK AUTOMATION WITH HUMAN EVALUATION
	Students may use generative AI to fully complete specified elements of coursework when expressly permitted by the instructor. Automation must be disclosed, and the AI-generated content must be properly evaluated and attributed.



AND
 
 
 
[Insert one of these levels below to add to your statement regarding your general approach to your use of AI in the course. You can and should add details to your assignments where appropriate.]
Generative AI Responsible Use Scale for Faculty
 
	0
	NO GENERATIVE AI AUTOMATION
	 
I will design and implement course materials and assess and grade coursework entirely without generative AI assistance and/or automation.
 

	1
	GENERATIVE AI FOR AUTOMATED IDEA GENERATION, STRUCTURING, and/or EDITING
	 
I may use generative AI to improve clarity or quality of course materials and assignments. I will disclose when generative AI automation is used, and I will properly attribute AI-generated content.
 

	2
	GENERATIVE AI TASK AUTOMATION WITH HUMAN EVALUATION
	I may use generative AI to fully automate the design and implementation of course materials and/or assess and/or grade coursework. I will disclose when generative AI automation is used, and I will properly evaluate and attribute AI-generated content and/or assessment.


These scales are adapted from Perkins, M., Furze, L., Roe, J., & MacVaugh, J. (2024). The artificial intelligence assessment scale (AAIS): A framework for ethical integration of generative AI in educational assessment. Journal of University Teaching & Learning Practice, 21(6). http://open-publishing.org/journals/index.php/jutlp/article/view/810

10. SCC Student Governance Statement and Resources
[Insert any policies you want to highlight AND]: https://www.sandhills.edu/faculty-staff/sandhills-community-college-student-governance-statements.html

This last section in the Course Syllabus contains a summary for students of SCC resources and policies required in every syllabus. Note: To make sure that students receive the latest information, you can download a copy of the latest version from the Web and attach that to your syllabus, or you can give the students a link to the URL. 
All syllabi must include SCC Student Governance Statement: https://www.sandhills.edu/faculty-staff/sandhills-community-college-student-governance-statements.html
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