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Self Service

Getting to Self Service — Student Planning

Registering for Courses

Quick Guide:

1. From the MySCC page click on the Self Service icon

2. Enter your user name and password to sign in (the same one you use for Moodle, Student Email,
etc.)

3. Click on Student Planning

& Sandhills

Hello, Welcome to Colleague Self-Service!

Choose a category 1o get started

o Student Finance

Here you can view your latest statement and make a payment online,

,—.I Tax Information
L

Here you can change your consent for e-delivery of tax informatian

o) Employee
Here you can view
timecards and le

) Course Catalog
Heere you can view and search in course catalog

Graduation Overview
Here you can view and submit a graduation application.

ur ta form consents, earnings statements, banking information,

D

i g

Financial Aid

Here you can access financial aid data, forms. etc

Banking Information

Here you can view and update your banking in

Student Planning
Here you can search for courses, plan your terms, and schedule & register your course
sections.

Grades

Here you can view your grades by term.

Enrollment Verifications

Here you can view and request an enroliment verification.

Registering for Classes:

You can “Search for courses” from the main Planning Overview screen:

Academics Student Planning Planning Cverview

Steps to Getting Started

There are many options to help you plan your courses and earn your degree. Here are 2 steps to get you started:

View Your Progress

for courses.

Go to My Progress

Start by going to My Progress to see your academic progress in your degree and search
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R  Plan your Degree & Register for Classes

LR . ; 4 - o
s k Next, take a lock at your plan to see what you've accomplished and register you

4% remaining classes toward your degree.

Plan hedul




Or by using the Course Catalog:

Academics S ﬂannlné Planning Overview

Planning Overview
anning Ovenview | 4 4

Steps

There are plan & Schedule  fOU plan your courses and eamn your degree. Here are 2 steps to get you started:

My Progress

2

Y =
s CourseCatalog rogress A Plan your Degree & Register for Classes
Start by going to My Progress to see your academic progress in your degree and search '.' 'h Next, take a look at your plan to see what you've accomplished and register your
remaining chasses toward your degree.
Ga to My Progress Go to Plan & Schedule
Programs Cumulative GPA Progress

From the Course Catalog tab you can type in a subject, search for courses, or click on the course you are
interested in:

# Sandhills
Academics Student Planning Course Catalog
A
Search for Courses and Course Sections
C): ]
Search for a course subje
"
ACA Academic Related
ACC Agcounting
—
-
AER Aerospace and Flight Tra
ANT Anthropology
@ ROMOEY
ARC Architecture
ART Art

On the next screen you can choose your term or search by any of the filters on the left. Then select
“View Available Sections” to see the options.

Acapdemics Student Planning Courss

Search for Courses and Course Sections
< Backto Course Catalog

rs Applied: | ACC Accounting

Filter Results
Avallabity - ACC-115 College Accounting (4 Credits) Add Course ta Plan

This course ints
recondiliation,

sic accounting principles for a bu
and petty cash. Upon completion, studer

-period statements, bank

Open and Waitlisted Sections nting principles and apply those

Open Sections Only skills 1o a busine: nization,
Requisites:
Subjects ~ None
ACC A
ACC-120 Prin of Financial Accounting (4 Credits) Add Course to Plan

Locations ~
This course introduces business decision-making using accounting information systems. Emphasis is d on analyzing, summarizing, reporting, and
interpreting al information. Upan etion, students should be able to prepare financial statements, understand the role of financial information in
decision-making and address ethical considerations.

Miscellaneous

Internet Courses (3) Requisites:
Main Campus (3) Take ENG-002 OR DRED98.- Must be completed prior to taking this course,
rerTollowing: MAT-003 or DRpeQl0. DMA-020 and DMA Must be completed prior to taking this course.
Show All Terms A

View Available Sections for ACC-120 P=a
CU Fall 2019 (3)




Find the course that works with your schedule and select “Add Section to Schedule”. Repeat these steps

until you have added all of your courses to your schedule.

Locations ~

This course introduce: -making using a

Mi:

Internet Co

ellaneous

ACC-120 Prin of Financial Accounting (4 Credits)

ting information systems
Id be able to prepar

Add Course to Plan

1 analyzing, summariz
erments, understand the role of fi

Requisites:
ain Campus Take ENG-002 OR D - 5t be completed prior to taki
of the following: MAT or DMA-010, DMA o
Show All Terms ~

View Available Sections for ACC-120

2(5)

Days of Week 2e3 CU Fall 2019

Monday (5) Prin of Financial Accounting EH1

Tuesday (5)
Wednesday (5)
Thursday (5) Sears Times Locations Instructors
Time of Day ES 12 ME530PM- 715 PM Main Campus, Meyer Hall 103 wnch. D
BAY20M9- 12172019 Classroom Hours e,
Select time range.. ¥ Main Campus, Distance Learning
BAY2019 - 121772018 CLAas
i

Return to the top of the page and select “Plan & Schedule” under the Student Planning tab to view the

course(s) on your schedule.
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Academics Catalog

o
Planning Overview .
arcl "UTEOEVEY and Course Sections
< BackT®® plan & Schedule
My Progress ACC Ascounting
Filte| e
Course Catalog
=5 Avallabey s ACC-115 College Accounting (4 Credits)
- "
Open and Waitlisted Sections
Open Sections Or skills to
-—
- Requisites:
Subjects ~ Mone
& ACC Accounting (26)
) ACC-120 Prin of Financial Accounting (4 Credits)
Locations ~

This course introduces business decision-making using accounting information systems. Emp#

interpreting financial infermation. Upon comgpletion, students shy

Miscellaneous (7) decision-making and address ethical considerations,

¥ urses (3) isit
Internet Courses (3) Requisites:

Take ENG-
Take 1 of the follow

“ampus (3)

Show All Terms ~
View Available Sections for ACC-120
Cu Fall 2019 (5)

Id be able to prepare financial statements, un

2 OR DRE-O9E - Must be completed prior to taking this course.
MAT-003 or DMA-010, DMA-020 and DMA-030 - M

de the complete
le to demanstrate

Add Course to Plan

5is is placed on ar

yorting, and
ial information in

£, sumMmarizing
nd the rele of fir

pleted prior to taking

urse,

The best way to select courses needed for your program of study is from the “My Progress” screen.

Click on “Go to My Progress”

Student Planning Plannin

ﬁ Agademics
Steps to Getting Started

There are many options to help you plan your courses and earn your degree. Here are 2 steps to get you started:
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View Your Progress

Start by going to My Progress to Het

for courses,

Your academic progress in your degree and search

Go to My Progress

Eb

@  Plan your Degree & Register for Classes

Next, take a look at your plan to see what you've accomplished and register your
remaining classes toward your degree.

Go to Plan & Schedule




Under “Requirements” click on the course you want to plan and register for. Each section will only show
courses that are part of the program you are in. Clicking on the course will take you to the Course
Catalog where you can add the course to your plan, or select the section to register for.

Requirements

General Education Requirements
Complete all of the following items. /4 0 of 4 Completed. Hide Details
A. ENGLISH

TAKE ENG-111 AND 1 OF THE FOLLOWING: ENG-112 ENG-114

Complete all of the following

ems. /& 0 of 2 Completed. Hide Details

Complete 3 credits. Take course ENG-111. /A 0 of 3 Credits Complete

Status Course arch Grade Term Credits
(D Mot Starte ENG-111 Writing and Inquiry

Complete 3 credits. Choose from the courses ENG-112, ENG-114. /&, 0 of 3 Credits Completed. Hide Details
Status Course Cearch Grade Term Credits
(D) Naot Starte ENG-112 Writing/Research in the Disc
@ Not Started ENG-114 Prof Research & Reporting

Whichever method you choose, always return to the “Plan and Schedule” screen to complete your
registration. *Please note: Registration for planned courses is not complete until the registration period
for the semester opens up and you go in and select “Register Now”.

To register for your selected classes, select the “Register Now” option /

Schedule Timeline Advising Petitions & Waivers /

1) savetoiCal J | B Print Planned: 0 Credits  Enrolled: O Credits, 4.80 CEUs ~ Waitlisted: 0 Credits

Y Filter Sections |

Courses with a status of green “Registered” indicate you have completed the registration process. To
drop a class you will select “Drop”, verify it is the correct class and click “Update”.

Sam
ENG-111-G01: Writing and Inquiry

6am
v Registered

7am

Credits: 3 Credits
Gradmg‘ G\'aded 8am PED-163-H01 ‘ ENG-111-G01 ‘ ‘ HEA-112-FH1 ‘ | ENG-111-601 ‘ ‘ HEA-112-FH1 ‘ ‘ ENG-111-G01 ‘ PED-163-HO1

Instructor: Grine, S
V' Meeting Information

9/23/2019 0 12/17/2019
10am NET-126-MH31 NET-126-MH31 NET-126-MH31 NET-126-MH31
This section is full

9am

11am
1pm

V' View other sections

2pm




Register and Drop Sections

You have elected to drop: ENG-111-GO01 (3 Credits)

Select sections to drop:
| ACA-122:-MN34 (1 Credits)

B enG-11-G01 (3 Credits)
| HEA-112-FH1 (2 Crediits)

| NET-126-MH31 (2 Credits)

The following sections cannot be dropped at this time:
EMG-011-GO1 (2 Credits)

PED-163-H01 (1 Credits)

*Final step — Go to Student Finance to pay your tuition and fees by the designated deadline!



